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TO ALL MEMBERS OF THE BNSF COMMUNITY:

As stated in BNSF's Vision and Values, each of us has the right to a safe work environment for the sake of ourselves, our co-workers,
our shippers and the communities we serve.

The BNSF Policy on Use of Alcohol and Drugs has evolved over the years to stay current with corporate state-of-the-art drug and
alcohol prevention programs and to meet regulatory compliance requirements.

Based on our review of such programs, we believe the best approach is to enlist all employees to embrace the responsibility of
policy implamentation so that afl employees fee! safe and ¢onfident in their ability to directly confront the problem in the workplace.

Providing a safe workplace, free from the potential fatal consequences of using alcohol and drugs on the job, are all of our
responsibilities. Studies have shown that co-workers frequently are aware of a problem even before an employee’s problem
becomes noticeable to supervision.

Please review this policy: become aware of the help available to all employees through BNSF's Employee Assistance Programs, and
learn who the employee representatives are for Operation Stop in your area. Co-worker reporting and voluntary referral are two
options under the policy available to all employees. BNSF's policy has provisions that enabte you to address a treatable problem
before it becomes progressively worse, impacts other employees and leads 1o resolution by disciplinary action.

The interests of employees and their families, our customers, the public and BNSF are best served by eliminating the use of alcohol
and drugs that interfere with health, work and safety. You can play a pivotal role in making this happen,

2~ o

Matthew K Rose
Chairman, President and Chief Executive Officer
Fort Worth, Texas
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About the New Policy

The revised policy incorporates Federal Railroad Administration {(FRA) recommendations from an audit, federal rule changes
effective August 1, 2001, and interpretations from the Department of Transportation (DOT), FRA, and Federal Motor Carrier Safety
Administration {FMCSA). It attempts to integrate company and federal requirements in a clear and understandable format, Each
supervisor and employee is responsible for reviewing the policy and becoming familiar with its requirernents,

In addition to the corporate program, many employees are required to participate in alcohol and drug testing programs mandated
by U.5.D0T regulations. For BNSF purposes, FRA requlations (Part 219, Control of Alcohel and Drug Use and Part 240, Qualification and
Certification of Locomotive Engineers) dictate rules that govern employees performing safety-sensitive railroad operations. FMCSA
requlations dictate rules that govern employees operating Commercial Motor Vehicles (CMV's) that require a Commercial Driver's
License {CDL). {CMV defines a vehicle that weighs 26,001 pounds or more; a gross combination vehicle rating of 26,001 1bs or more,
and/or the towed Vehicle exceeds 10,000 ibs; a vehicle designed to transport sixteen passengers including the driver; or the vehicle
is placarded 1o transport hazardous materiais.) All U.S. DOT Alcohol and Drug Testing must alse comply with the rules governing test-
ing procedures in 49 CFR Part 40.

While many policy elements are essentially the same, the following bullet points outline the significant changes in the revised
policy.

» Section 2 Definitions

» Section 3.2t0 1.3 (Prescription Medications)

= Section 40 {Forms of Drug and Alcohol Testing)

+ Section 4.1 (Elimination of Negative Test Result Letters)

¢ Saction 4.7 {Raturn-to-Work Testing)

» Section 4.9 {Pre-Employment Drug Screens)

= Section 5.9 (Recommended Procedures for Employees When Providing a Urine Specimen)

« Saction 5.10 (Recommended Procedures for Employees When Providing a Breath-Alcoho! Sample)
v Section 6.5 {Dilute Negative Specimens)

» Saction 7 (Title has changed to “Guidelines for Drug and Alcoho! Violations.”}

« Section 7 (See BNSF Policy for Employee Performance Accountabiiity for discipline related items.)
+ Section 9 (Voluntary Enroliment in the Employee Assistance Program)

» Section 10 {Procedures for Handling Coworker Reports of Viclations)
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Section 1. Objective

11 The Burlington Northern and Santa Fe Railway Company (BNSF} strives to provide a safe work environment.
A workplace that promates employee health and well-being and is free from the effects of alcohol and drugs is essential 1o

the achievement of this goal. This policy defines how BNSF identifies and cofrects alcohel and drug use in the work environ-
ment.

This policy replaces and supersedes all previous company policies and procedures regarding the use and possession of alcohol
and drugs.
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Section 2. Definitions

These definitions are consistent with 49 CFR Part 40,

Adulterated Specimen: A specimen that contains a substance that is not expected to be present in human urine, or
contains a substance expected to be present but is at a concentration so high that it is not consistent with human urine.

Alcohol means the intoxicating agent in beverage alcohol, ethyl 2lcohol, or other low molecular weight alcohols,
including methyl or isopropyl alcohol. This includes, but is not limited to, beer, wine, hard liquor and medications
containing alcahol,

Alcohol use means the drinking or ingesting of any beverage, liquid mixture or preparation, {including any medication), containing
alcohol.

Class M Raoilroads: For the purpose of this policy, designated Class Il Railroads include: Portland Terminal Railioad, Longview
Switching Company, and Los Angeles Junction Rallroad Company.

Commingled Service: Total on-duty time performed by an employee during a tour of duty consisting of both covered hours-of-serv-
ice and non-covered service. When an employee performs service covered by more than one restrictive provision, the more restric-
tive provision determines the total lawful on-duty time. This is known as the principle of "commingled service”

Consortium/Third Party Administrator: A service agent that provides and coordinates the provisions of a variety of drug and
alcohol testing services to employers.

Creatinine is an indicator of metabolic function. It is waste product of muscle tissue produced at a constant rate by the kidneys and
excreted in the yrine.

Designated Employer Representative (DER): A company employee authorized by the company to take immediate action to remove
employees from safety sensitive duties, or cause employees 1o be removed from these covered duties, and to make decisions in the
testing and evaluation processes. The DER also receives test resuits and other communications for the company, consistent with the
requirements of the requlations.

Dilute Negative Specimen: A negative urine test result with creatinine and/or specific gravity values lower than
expected for human urine.

Drugs: DOT - Controlled substances tested for under DOT agency regulations are marijuana, cocaine, amphetamines,
phencyclidine (PCP) and opiates (5 panel). Testing under FRA Sub Part Calso includes barbiturates and benzodiazepines.

BNSF - Tests for the same drugs identified under DOT guidelines (5 panel), but may be expanded to include additional
contrelled substances at any time.

Controlled substance has the meaning assignad by 21 U.5.C. 802, and includes all substances listed on Schedules | through
V as they may be revised from time to time (21 CFR Parts 1301-1316).

Employee Assistance Program (EAP) is a company-sponsofed program providing immediate professional assistance for personal
and emotional problems. These services are provided as a company benefit, and include assistance with marital, family, work-
related conflicts, and alcohol or drug abuse. The program is confidential, and is provided at no cest to the employee. Supervisors
may refer employees to the EAP for help with a job-related issue.

Medical Review Officer (MRO): A person who is a licensed physician and board certified as a Medical Review Officer responsible for
receiving and reviewing laboratory results generated by an employer's drug testing program, and evaluating medical explanations
for certain drug test results.

Non-Negative means a verified Positive test result for controlled substance metabolites, a verified Adulterated specimen, or a veri-
fied Substituted sample as reported by a testing laboratory.

Possess means to have on ane's person or in ona’s personal effects or under one’s control.  As used in this policy,
possession does not include control by virtue of presence in the employee’s personal residence or other similar location off railroad
property.

Private Healthcare Provider: A person trained and licensed to practice medicine.

Substance Abuse Professional (SAP): A person who evaluates employees who have violated a DOT alcohol and drug
regulation, and makes recommendations concerning education, treatment, Follow-up Testing and aftercare.

Substituted Specimen: A spacimen with craatinine and specific gravity values that are so diminished that they are nat consistent
with human urine,
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Section 3. Policy on the Use of Alcohol and Drugs

3,1 While on BNSF property, on duty, or operating BNSF work equipment or vehicles, no employee may:

» Use or possess alcohol;

s Use or possess controlled substances (except as described in FRA 219.103 and Section 3.3 below) or illegally obtained
drugs;

» Possess drug paraphernalig;

» Possess drug test adulterants or specimen substitutions;

+ Report for duty or remain on duty or on property when his or her ability to work safely is impaired by alcohol,
controlled substances or illegally obtained drugs;

» Report for or remain on duty or on property with a blood or breath-alcohol concentration greater than or equal to 0.02%;

« Report for or remain on duty or on property while exhibiting symptoms of alcohal or illicit or illegally obtained drugs.

Prescribed and over-the-counter medications.

32 The following additional restrictions apply to employees covered by the Hours of Service Act, per FRA statutes:
« Use of alcohol within 4 hours of reporting for covered service, or, after receiving notice to report for covered service
{whichever time is less) is prohibited.
+ Use of controlled substances at any time, whether on or off duty is prohibited, except where both:

1. Suchuseis prescribed by a private healthcare provider who has been informed of the employee’s assigned duties
and has made a determination that the prescribed dosage is consistent with the employee’s safe performance of
his or her assigned duties; and

2. Such controlled substances are used at the prescribed dosage.

33 Employees taking either prescribed or over the counter medications must be knowledgeable of potential adverse effects these
medications have on judgment, alertness, coordination, and reaction/response time. If uncleat about the effects of a
medication the employee must notify their private health care provider(s) of the full scope of assigned duties to ensure that
the use of the substance at the prescribed dosage level is consistent with the safe performance of his/her duties. In the event
the employee is being treated by more than one medical practitioner, at least one treating medical practitioner must be
informed of all medications authorized or prescribed and has determined that use of the medications is consistent with the
safe performance of the employee’s duties (and the employee has observed any restrictions imposed with respect to use of the
medications in combination)

An employee taking prescription medication may be in violation of this policy if the prescription is not in the employee’s name,
or is not taken at the prescribed dosage level, or the medication has an adverse effect on the employee’s ability to work safely.

(Reference: CFR Part 40.135 and 40.327)

3.4 Employees may consume alcohol at pre-arranged business related events on company property provided the event:
« Is authorized by the President, CEO, a Senior Vice President, or a Vice President,
» Does hot interfere with normal business eperations,
* Is restricted to designated locations.

35  BNSF reserves the right to discipline employees for violations of this policy without the administration of drug and/or
alcohol tests, based on decumented observations made by railroad officers, trained in “signs and symptoms” of drug and
alcohol use, subject to limitations or mandates imposed by applicable federal statutes.
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The Burlington Northern and $anta Fe Railway Company Policy on the Use of Alcohol and Drugs

Section 4. Forms of Alcohol and Drug Testing

41  When required, BNSF employees must participate in all aspects of the drug and akohol testing program. Failure 1o do so
constitutes refusal, (federal refusal mandates 9 months out of covered servicel, and can result in discipline, including dismissal,

Employees who verify positive for contratled substances, adulterate or substitute samples, or confirm positive for alcohol are sub-
ject to discipline for violation of BNSF's alcohal and drug policy. Alcohol and drug testing may include urine specimen collections,
breath-alcohol measurements, blood samples (blood samples restricted to FRA Post-Accident testing) and other matrices,

Testing Categories: Authority:

+ Random {FRA, FMCSA, BNSF Exempt)
« Post-Accident (FRA, FMCSA)

«» Reasonable Suspicion (FRA, FMCSA, BNSF)

« Raasonable Cause (FRA, BNSF)

+ Return-to-Duty (FRA, FMCSA, BNSF)

» Follow-up {FRA, FMCSA, BNSF)

¢ Pre-Employment {FRA, FMCSA, BNSF)

Q. Iswritten notification of a negative drug test result required?

A Federal requlations no longer require written notification. Therefore, employees who test negative for
controlled substances will not be provided test results in writing.

4.2 Random Testing. The Medical Department issues computer-generated random selections for hours-of-service employees,
COL holders. certain exempt employees, and designated Class lll Railroads. Random Testing requires drug screens and breath-
alcohol testing. Employees selected for testing must provide the required specimens and cormplete the required paperwork
and certifications. Employees may be tested at any time during their tour of duty on the test date. Compliance by the
employee may be excused only in the case of a documented medical or family emergency. A medicat emergency is defined
as an acute medical condition requiring immediate emergency care.

Q.  Who is subject to Random Testing?

A. = All employees covered by the Hours of Service Act and these in commingled service are subject to Random Testing at any

time while on duty.
« Employees holding an active commercial driver’s license (CDL) are subject to Random Testing at any time while on duty.
« Exempt non-hours-of-service employees who supervise employees in safety-sensitive positions, who are assigned company
vehicles, or who carry firearms, and all vice-presidents and above, are subject to Random Testing under BNSF’s authority.
Methods of Selection for Rundem Testing
BNSF's random drug and alcohol testing program is operated by a combination of database and application software
integrated for the purpose of generating and tracking random drug and alcohal tests.
FRA Hours of Service:
» Road Trains

BNSF uses a modified site testing method to test members of road train crews. A randomly selected testing window opens

at a selected date and time and remain open four hours. During the window, the RR officer will test both the first outbound

road crew reporting for covered service during the window and the first inbound road crew crossing the locally defined
yard or station limits. If only one crew meeting either of these criteria is available, then only one crew wilt be tested, If no
crews are available, the test is canceled. Road train tests cannot be rescheduled to a different date,

Yard Trains

Yard trains are selected by train symbol. At any time on the test date, the RR officer will test the crew assigned to the selected
yard train symbol. The crew includes all train crew members, trainees, and switchrmen, If no crew is working the train with the
symbol selected on the test date, the test is canceled. Yard train tests cannot be rescheduled to a different date,
« Mechanical
Employees that perform Hours of Service at a rate of at least once per quarter as locomotive movers are subject to FRA ran-
dom testing. Positions for mechanical locomative movers are specified individually by computer-generated, random selection.
The individual working the position selected is to be tested,
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4.3

432

44,

45

451

45.2

» Train Dispatchers, Signal, and Other Hours of Service (Hastlers, Pilots, Bridge Tenders, Clerk Tower Operators...)
Dispatchers, signal hours-of-service employees, and other hours-of-service employees are selected individually based on
ICE code, The donor and test date are specified by computer-generated random selection. The individual selected is to be
tested at the first opportunity.

FMCSA CDL Drivers
CDL Drivers holding an active commercial driver’s license are selected individually. The donor and test date are specified by
computer-generated, random selection. The individual selected is to be tested at the first opportunity.

Exempt Employees
Exempt non-hours-of-service employees are selected individually. The denor and test date are specified by
computer-generated, random selection. The individual selected is to be tested at the first opportunity.,

FRA Post-Accident Testing is conducted after any event that involves one or more of the listed circumstances:

« Major Train Accident: Any train accident that meets the current FRA Damage Threshold, and results in one or more of the
following:
1. Afatality,
2. Arelease of hazardous materials with an evacuation or a reportable injury, or
3. Damage to railroad property totaling more than $1,000,000.

« Impact Accident: An impact accident meeting the current FRA Damage Threshold and resulting in either:
1. Areportable injury, or
2. Damage to railroad property totaling $150,000 or more.

« Fatal Train Incident: A train accident involving a fatality ta an on-duty railroad employee.

» Passenger Train Accident: Reportable injury to any passenger or crewmember in a passenger train accident, which meets
the current FRA Damage Threshold,

Exceptions. No FRA Post-Accident Test may be required in the case of a collision between railroad rolling stock and a motor
vehicle or other highway conveyance at a rail/highway grade crossing, or accidents entirely attributable to natural causes,
trespassing, of vandalism.

FMCSA Post-Accident Testing. Federal statute requires drug screens and breath-alcohol testing. CDL Holders operating

Commercial Motor Vehicles must be tested whenever:

« The accldent results in a fatality.

o The driver receives a citation and the accident involved bodily injury to any person who, as a result of the injury,
immediately receives medical treatment away from the scene of the accident.

« The driver receives a citation and one or more mator vehicles incurring disabling damage as a result of the accident,
requiring the motor vehicle to be transported away from the scene by a tow truck of other motor vehicle.

Reasonable Suspicion Testing. All BNSF employees are subject to Reasonable Suspicion Testing. This testing may include a
urine drug screen, a breath-alcohol test, or both as deemed appropriate by management. Reasonable Suspicion Testing is
performed when a supervisor trained in the signs and symptoms of alcohol and drug influence, intoxication and misuse,
suspects an employee is under the influence of drugs and/or alcohol, based on specific, articulable observations concerning
the appearance, behavior, speech, or body odors of the employee.

For employees covered by the Hours of Service Act, and for employees holding active Commercial Driver’s Licenses,
Reasonable Suspicicn Testing is mandated by the US. Department of Transportation {federal authority), using federal forms.
For all other employees, Reasonable Suspicion Testing is performed under BNSF's authority, using BNSF company forms.

Employees tested for drugs using reasonable suspicion pracedures will be removed from service pending the receipt of the
results.
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46

46.1

462

463

4.7

48

BNSF Reasonable Cause Testing. BNSF employees are subject to BNSF testing at any time while on duty.Testing is performed
under BNSF authority, using BNSF company forms, and may include a urine drug screen and/or a breath-alcohol test, as
deemed appropriate by management, BNSF Reasonable Cause Testing may be used whenever:

» Any employee is involved in an accident, injury, near-miss or incident in which evidence indicates the employee’s performance
may have caused or contributed to the incident or its severity, and the employee exhibits any of the following behaviors:

1. Neglect of established safety or other BNSF procedures
2. Errors in judgment and control.

BNSF Reasonable Cause Testing may be used in any of the following circumstances:

« Neglect of established safety procedures incurring significant risk {any employee invelved in an accident, injury,
near-miss, of incident in which information indicates the employee’s performance may have caused or contributed to the
incident or its severity);

» Errors in judgment and control;

= Inability of employees to reasonably account details of an accident and/or incident; or

« Altercations and extreme display of negative behavior.

Employees tested for drugs using reasonable cause procedures will not be withheld from service pending receipt of drug test
results, but may be withheld from service as a result of a rules violation.

Reasonable Cause Testing may also be performed under federal authority, using federal forms, for employees subject to the

FRA Hours of Service Act. Managers must make an effort to conduct drug and/or alcohol testing without

exceeding hours of service.

+ Use of federal authority for Reasonable Cause testing of employees covered by the Hours of Service Act, is limited to
reportable operating rufes viclations.

Return-to-Work Testing. Employees must pass a drug screen and/or a breath-alcohol test prior to returning to service after:
« aremoval from service following verified/confirmed positive, adulterated or substituted test results,

« admission of use, possession, refusal 1o test, or violations of this policy,

+ or an absence greater than six months.

The employee must successfully complete the an EAP Managers recommendations including prescribed education and/or
treatment, when returning to service under company authority (BNSF).

The employee must successfully complete a Substance Abuse Professionals recommendations including prescribed educa-
tion and/or treatment, when returning to service under federal authority {FRA or FMCSA).

Follow-up Testing. Employees (including Class Wil Railroad Employees} permitted 1o return to work following a violation of
this policy, will be required to participate in Follow-up Testing as determined appropriate by an EAP Manager when returning
under company authority (BNSF) or a Substance Abuse Professional when returning under federal authority {FRA or FMCSA).
A minimum of six (6) unannounced tests will be conducted during the first year following the return to service. Additional
Follow-up Testing may be specified by the EAP Manager/SAP for 2 maximum of five (5) years.
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49

491

492

493

Pre-Employment Testing. Each BNSF new hire must pass a drug screen prior to employment with BNSF. New hires who test
positive for controlled substances, or who adulterate, substitute or otherwise tamper with their urine sample, will be denied
employment.

Q.  Whois subject to testing?
A, + Al new hires,
» Transfers into covered service from positions not performing hours-of-service functions.
»  Transfers 1o positions requiring a COL
o Craft transfers to any position if greater than two years since last drug screen (done in conjunction with craft
transfar physical exam)

Q.  Must BNSF check on the drug and alcohol testing record of employees that will be performing safety-sensitive duties?

A, Yes, according to CFR 49, Part 40, BNSF must require first-time candidates for employment in safety-sensitive duties
who were previously employed by DOT employers, to provide drug and alcohol testing information from two years
prior to the date of the candidate’s application. Furthermore, this information is also required of current BNSF
employees who transfer into safety-sensitive duties from non-HOS positions and positions requiring a Commercial
Drivers License ifthey have worked for BNSF less than the two-year requirement, if the previous employer does not pro-
vide the information, BNSF cannot permit them to perform safety-sensitive functions. BNSF will retease information
regarding an employee’s drug and alcohol tests to subsequent employers when specific, written consent from an
employee autherizing the release is received.

What if the employment candidate has a previous alcohol and drug vialation from the past two years?

A Ifthe employee had a positive test, refusal to test, or other violations of DOT agency alcohol and drug regulations, the
employee will not be permitted to perform safety-sensitive functions for BNSF until the employee documents
successful completion of the return-to-duty process including follow-up test information,

Employees who test pesitive for drugs will be denied a requested craft transfer, and be subject to discipline for violation of
BNSF’s alcohol and drug policy.

BNSF is under no obligation to provide SAP evaluation or any subsequent recommended education or treatment for an indi-
vidual who has violated a DOT alcohot and drug requlation. A listing of SAPs is available with names, addresses, and telephone
numbers and will be provided to individuals.

Employees who hold positions subject to COL Driver mandated Random Testing must pass a federal drug screen If, for any
reason, they have been not been subject to Random Testing for a period of six (6) meanths or more,
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Section 5. Alcohol and Drug Testing Procedures

5.1

5.2

53

54

55

5.6

5.7.

5.8

At least one (1) BNSF supervisor must oversee testing activities related to:

= Random Drug Testing.
(In the case of Randam Testing, @ BNSF supervisor need not be physically present at the test site, but must be readily
ovailable by phone or pager, should questions or problems arise.)

o Post-Accident Testing for FRA and FMCSA.
{Note: For FRA Fost-Accident Testing, the supervisor must NOT have been directly involved in the incident.)

= BNSF Reasonable Cause Testing,

At least one (1) BNSF supervisor, trained in recognition of signs and symptoms related to alcohol and drug abuse must make
the determination to perform breath-alcohol testing related to:
» FRA, FMCSA or BNSF Reasonable Suspicion Testing.

At least two (2} BNSF supervisors, one of whom is trained in recognition of signs and symptoms related to alcohol and drug
abuse must make the datermination to perform drug testing related to:
» FRA, FMCSA or BNSF Reasonable Suspicion Testing.

The Medical Department will oversee testing activities related to:
+ Return-to-Work Testing

* Follow-up Testing

* Pre-Employment Testing

s Transfers to hours-of-service and CDL positions

All breath-alcoho! and urine collections will be performed by qualified technicians or collectors, certified to be proficient in
urine and braath-alcohol specimen collection, as specified in 49 CFR Part 40,

All breath-alcohol and urine coliections will be performed according to procedures specified in 49 CFR Part 40.

Urine and breath-alcoho! coflections will be performed in a location and manner that provide reasonable privacy for the
employee being tested,

BNSF supervisors participating in testing activities must respect the confidentiality of test procedures and results they may
obtain during the course of testing.
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59

Recommended Procedures for Employees Providing a Urine Specimen

1) Present photo identification to collection official. If no photo ID is available, a BNSF supervisor can identify employee, BNSF

authorized testing requires employees provide their social security number or seven digit employee identification number
for test tracking purposes by the BNSF Medical Department.

2) You will be directad to remove outer clothing (e.g. coverall, jacket, coat, hat) that could be used to conceal items or
substances that could be used to tamper with a specimen.

3) You will be directed to empty your pockets and display the items in them to ensure no items present could be used to
adulterate the specimen. if nothing is there that can be used to adulterate a specimen or conceal an adulterant, you can
place the items back into your pockats. ltems include keys, wallets, money or jewelry.

Items to be secured by the collector before specimen collections include eye drops, inhalers, medications, cosmetic
make-up, cell phones, pagers or any items that could be used to tamper a specimen. These items will be placed in an
envelope and the envelope sealed until specimen collection process is completed, then returned to the donor.

4) Wash and dry hands prior to providing a specimen

5) You will be directed by the collector to take the specimen collection container, go into the restroom and make an attempt
to void. After voiding, give specimen to collection official.

Federal requlations require that the collection process must start and if you do pot provide a urine specimen or
demonstrate the inability to provide a urine specimen, the process is stopped and the test handled as a refusal.

6) Keep your specimen in view at all times prior to it being sealed and labeled by the collection official.
7) Watch collection official seal the specimen by placing bottle custody seal over the bottle cap and down the sides.

8) Employee and collection official should complete the information required on bottle custody seal. This certifies that the
specimen is yours.

9} Read and sign CHAIN OF CUSTODY FORM certifying that the specimen identified as having been collected from you is in
fact your specimen.

10) You may record on the back-side of your copy of the CHAIN OF CUSTODY FORM medications taken or administered in the
past 30 days whether or not by prescription.

11) Secure your copy of the completed CHAIN OF CUSTODY FORM that certifies proper completion of the collection.
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5.10 Recommended Procedures for Employees Providing a Breath-Aicohol Sample

1) Present photo identification to collection official. If no photo ID is available, a BNSF supervisor can identify employee. BNSF

authorized testing requires employees provide their social security number or seven digit employee identification number
for test tracking purposes by the BNSF Medical Department,

2)The collector will instruct you to complete Step 2 on the breath alcohol test form and sign the certificatien. If you refuse to

sign this certification, the collector will document this refusal on the "Remarks” line of the hreath test form and
immediately notify the DER. This is a refusal to test.

3)The collector will then instruct you to blow into the Evidential Breath Testing (EBT) mouthpiece for approximately
6 seconds or until the EBT indicates that a successful test has been recorded.

4) If the test is nagative (le<s than 0.02) the test is completa.

5) If the test is positive {(0.020 or greater) the collector will instruct you 10 wait 15 to 20 minutes for a confirmation tast.
During this time period you should not smoke, eat, drink fluids, belch, or put anything in your mouth.

6} After the waiting period the collector will again instruct you to blow into the EBT (using a different mouthpiece) for
approximately 6 seconds or until the EBT indicates that a successful test has been recorded.

7) You will then be instructed by the collector to sign and date Step Four (4) of the Breath-Alcohol Testing Form.

8) Secure your copy of the completed Breath-Alcohol Testing Form that certifies proper completion of the collection,
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Section 6. Handling and Interpretation
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of Test Results

BNSF's Medical Department receives all alcohol and drug test results.

Positive breath-alcohol test results will be communicated to the DER or his designee and the employee by the breath-alcehol
technician immediately after a test is completed.

Any employee whose blood, or breath-alcohol tests indicate a level greater than or equal to 0.02% (positive test) will be
considered in violation of BNSF policy. Biood or breath-alcohol concentrations greater than or equal to 0.04% are also in vio-
lation of federal statutes for safety-sensitive employees, provided federal authority forms are used.. {FRA also requires that
the employee must be removed from covered service until at least the next duty period or eight hours (whichever is mare) if
their confirmed alcohel level is 0.02% to 0.39%. This is not a violation of FRA prohibitions; howgver, any alcohol result greater
than or equal to 0.02% is a violation of BNSF Policy}

All positive, adultered, or substituted (non-negative) drug test resuits are reported by the testing laboratory directly to the
BNSF Medical Review Officer (MRO). After the non-negative test result is received, the MRO will discuss the findings directly
with the employee and determine whether any factors exist that could affect test validity, or if there is a valid medical reason
for the non-negative result. After non-negative test results are verified, the MRO will then notify BNSF. The MRO will verify a
non-negative test result if unable to contact the employee within ten days of receiving the test result.

When the MRO informs BNSF a negative test was dilute, the employee will be required to take another test immediately. Such
urine specimens will not be collected under direct observation, unless there is another basis for use of direct observation.
Pre-employment and return-to-duty are the only testing categories for which recollections for a dilute negative urine
specimen apply. When a retest is required, an employee will be provided the minimum possible advance notice. Recollection
testing will be conducted on property when practical. When an employee is directed to take another test and the employee
declines to do so, the employee has refused the test for purpose of this part and DOT agency requlations, if applicable.

After raview by the MRO, drug test results may be shared with BNSF supervisors, legal, claims, buman resources, EAP
representatives and labor relations personnel as necessary to facilitate disciptine, assessment, treatment, return-to-work and
follow-up processes. :

Employees who wish BNSF to release drug and alcohol testing information to their union representative, attorney, or other
third party must submit a written request to the Medical Department.

Any employee whose urine cantains levels of controlled substances exceeding the current federal thresholds (positive test)
will be considered in viplation of BNSF policy.

Employees may request a test of the split specimen to challenge the laboratory findings for verified positive drug tests, or
verified adulterated and substituted test results, provided the request is made in writing within 72 hours from the time and
date the employee is notified of the test results by the MRO. The written request will provide the address where the
split specimen test result will be mailed,

« The employee will remain out of service pending results of the split specimen test.
» If the split specimen test is negative, the entire test is considered negative (no violation).
= After the MRO has verified the original test result and the split specimen result, no additional test results will be considered.

No retesting, additional testing or alternate testing, such as blood alcohol testing, is offered for breath-akohol tests. The results
of a properly conducted breath-alcohol test are considered final and valid.
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Section 7. Guidelines for Alcohol and
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Drug Violations

Following an employee’s first positive drug or alcohol test, they will be removed from service pending evaluation by a SAP
and subjact to the guidelines set forth in this policy.

The DER or his designee will remove the employee from service for non-hegative urine test results which include verified

positive test results for controlled substances and verified adulterated or substituted specimens.

« Removal from service will be effective immediately following the MRO verification of the positive test result with the
employee.

* The Medical Department will contact the employee’s supervisor by phone promptly for the emptoyee’s removal from
service, and for scheduling the appropriate disciplinary action.

+ The employee, the supervisor and the EAP Manager will be notified in writing of the employee’s positive results.

A positive result of a breath-alcohol test is determined at the time of the test. The DER or his designee will remove the
employee from service immediately and arrange transportation to the employze’s home or tie-up point. The supervisor will

then notify the EAP Manager and the Medical Department to repert the test, employee name, SSN or employee ID, and the
actions taken.

Employees refusing to participate in any federal or BNSF drug and/or alcohol test will be removed from service immediately
and disqualified from service for a period of at least nine (9) months {FRA mandatory}, and subject to dismissal from service
with BNSF. A verified adulterated or substituted specimen is considered a refusal to test.

All aleohol and drug violations are considered serious. Drug and alcohol violations will be considered with prior serious
violations for assessing appropriate discipline.

Waivers, Available for first time drug and alcohol violations only. Upon written notification of the investigation, the
employee will also be offered, in writing, a waiver of the formal investigation required under collective bargaining
agreements. The employee may exercise the waiver at any time prior to the investigation date specified in the written
notification. When the empleyee elects to complete and sign the waiver, the employee is admitting te the violation. The
violation will be recorded in the employee’s personal record.

Special Requirements for Locomotive Engineers and RCO's. FRA specifies additional restrictions and procedures

regarding alcohol and drug use for locomotive engineers in 49 CFR 240.119. These restrictions include the following:

* No person with an active substance abuse problem may hold an engineer certification, An engineer evaluated by a
Substance Abuse Professional and found to have an active substance ahuse problem will be ineligible to hold a certificate
during evaluation and any required primary treatment. This restriction applies to voluntary referral cases as well.

» No engineer ¢can return to work following a drug and/er alcohol violation, including co-worker referrals, until the evaluation
and return-to-work procedures specified in Section 8 of this policy are successfully completed.

* After a single breath-alcohol test showing 0.04% or greater, an engineer is ineligible to hold a certificate for nine (3 months.
if the violation qualifies for handling exclusively under the coworker report procedures specified in Section 10 of this
policy, the nine-month decertification period is not applicable.

» Following the second violation of the use of controlled substances on or off duty, an enginear is ineligible to hald a certificate
for two (2) years. More than two such violations will render an engineer ineligible to hold a centificate for five (5) years. An
engineer whose certification is suspended due to an alcohol violation will be notified in writing of the suspension and the
engineer’s right to a hearing, as specified in 49 CFR 240.307,

See BNSF Palicy for Employee Performance Accountability for discipline related items.
it con be found electronically on the BNSF internal home page under the policy tab
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